
Hkk-d`-v-i-&dsUnzh; HksM ,oa Åu vuqla/kku laLFkku] vfodkuxj 

rglhy&ekyiqjk] ftyk&Vksad] jktLFkku &304 501 

                                                     jft0 

Øekad% 6¼352½,lih@2015@                               fnuakd% 03-12-2016  

 

eS0 &&&&&&&&&&&&&&&&&&&&&&&&& 

&&&&&&&&&&&&&&&&&&&&&&&&&&& 
 

fo"k; % laLFkku esa miyC/k deZpkfj;ksa] vf/kdkfj;ksa] vuqcU/kdrkZvksa o vU; QeksZ bR;kfn ds vk;dj] lsokdj bR;kfn dh dVkSrh djus o 

Vh-Mh-,l- fjVuZ iw.kZ dj usV ij Mkyus bR;kfn ls lEcfU/kr dk;Z dks okf’kZd vuqcU/k ds vk/kkj ij djus gsrq fyfeVsM 

Vs.Mj@iksLVy dksVs”ku vkeaf=r djus ckcrA 
 

egksn;] 

 

mijksDr fo"k;kUrxZr l{ke vf/kdkjh egksn; dh vksj ls laLFkku esa miyC/k deZpkfj;ksa] vf/kdkfj;ksa] vuqcU/kdrkZvksa o vU; 

QeksZ bR;kfn ds vk;dj] lsokdj bR;kfn dh dVkSrh djus o Vh-Mh-,l- fjVuZ iw.kZ dj usV ij Mkyus bR;kfn ls lEcfU/kr dk;Z dks 

okf’kZd vuqcU/k ¼tuojh]2017 ls fnlEcj]2017 rd½ ds vk/kkj ij djus gsrq dUlyVsUV pkVZsM ,dkm.VVsM@VsDl dUlYVsUV ,lksf’k;V 

dEifu;ksa ls U;wurenj ij dksVs’ku vkeaf=r fd;s tkrs gS& 

 

Ø-la- fooj.k vof/k  
dqy nj lHkh djksa ,oa [kpksZ lfgr 

¼vadks o 'kCnkas esa½ 

1- TDS Returns of Salary 24Q Quarterly 

Rs.______________________ 

 

 

:i;s _____________________ 

__________________________ 

__________________________ 

 

2- TDS Returns other than Salary 26Q Quarterly 

3- Issue of Form 16A (Other than salary) Quarterly/annually 

4- Preparation of Computation Sheet of employees Annually 

5- Preparation of form 16 of employees Annually 

6- 

All other work related to VAT, Income Tax and Service 

Tax etc. (deposit and deduction etc.) including settlement 

of queries, if any from I.T. Department.  

Quarterly, Half 

Yearly, Annually 

  

dk;Z dh fu;e o 'krsZ fuEu izdkj gS& 

1- dksVs’ku esa n’kkZ;h xbZ njsa lHkh djksa ,oa [kpksZ lfgr gksuh pkfg,A  

2- izLrko QeZ dh fuf’pr@mfpr njksa ds vk/kkj ij gh Lohdkj fd;k tkosxkA 

3- laLFkku esa foRr o"kZ 2016&17 ds vafre frekgh ¼tuojh ls ekpZ 2017½ rFkk o"kZ 2017&18 ds izFke ls rhljh frekgh ¼vizsy ls 

twu] tqykbZ ls flrEcj ,oa vDVwcj ls fnlEcj]2017½ rd 24Q ds vUrxZr miyC/k deZpkfj;ksa dh la[;k yxHkx 200 gS rFkk ;g 

de o T;knk gks ldrh gSA  

4- laLFkku esa foRr o"kZ 2016&17 ds vafre frekgh ¼tuojh ls ekpZ 2017½ rFkk o"kZ 2017&18 ds izFke ls rhljh frekgh ¼vizsy ls 

twu] tqykbZ ls flrEcj ,oa vDVwcj ls fnlEcj]2017½ rd 26Q ds vUrxZr miyC/k deZpkfj;ksa dh la[;k yxHkx 278 gS rFkk ;g 

de o T;knk gks ldrh gSA  

5- dUlyVsUV pkVZsM ,dkm.VVsM@ VsDl dUlYVsUV ,lksf’k;V dEiuh dks laLFkku ls lHkh ewy nLrkost ysdj izR;sd rhu ekg dk ¼=Sekfld½ 

Vh-Mh-,l- fjVuZ vkuWykbZu fu;ekuqlkj usV ij Mkyuk gksxkA  

6- vkgj.k ,oa laforj.k vf/kdkjh ls lHkh ewy nLrkost ysdj foRr o’kZ 2016&17 o vlslesUV o’kZ 2017&18 ds lHkh deZpkfj;ksa ds QkeZ&16 

rS;kj djuk o Vh-Mh-,l- fjVuZ vkuWykbZu fu;ekuqlkj usV ij Mkyuk 

7- dUlyVsUV pkVZsM ,dkm.VVsM@ VsDl dUlYVsUV ,lksf’k;V dEiuh dks osV ls lEcfU/kr dk;Z Hkh djuk gksxkA 

8- dUlyVsUV pkVZsM ,dkm.VVsM@ VsDl dUlYVsUV ,lksf’k;V dEiuh dks izR;sd frekgh ds ckn 15 rkjh[k rd lwpuk vkuykbZu lacaf/kr 

foHkkx dh lkbZV ij Mkyh tkuh gSA  

9- dUlyVsUV pkVZsM ,dkm.VVsM@ VsDl dUlYVsUV ,lksf’k;V dEiuh dks laLFkku ls MsVk@fooj.k Lo;a ;k mudk vf/kd̀r izfrfuf/k 

mifLFkr gksdj ,df=r djsxk ,oa rnkuqlkj vk;dj ls lEcfU/kr lEiw.kZ dk;Z muds }kjk gh fd;s tkosxsaA blds fy;s fdlh izdkj 

dk vfrfjDr pktsZt ns; ugha gksxkA 

10- dUlYVsUV pkVZsM ,dkm.VVsM@ VsDl dUlYVsUV ,lksf’k;V dEiuh dks lHkh rjg ds Vh-Mh-,l- fu;ekuqlkj dkVus ls lEcfU/kr uohure 

vkns”kksa dh izfr miyC/k djokuh gksxh A   

11- mDr ls lEcfU/kr lHkh dk;Z vkgj.k ,oa laforj.k vf/kdkjh@muds izfrfuf/k ds funsZ’kkuqlkj djus gksaxsa rFkk dk;Z ds laca/k esa 

fdlh Hkh izdkj dh xyrh ;k nsjh ds fy;s vuqcU/kdrkZ lh-,-@dEiuh ftEesnkj gksxhA 

12- dUlyVsUV lh-,-@ VsDl dUlYVsUV dEiuh dks bl {ksa= ¼TDS Income Tax and other Tax assignment½ esa de ls de 10 o"kZ dk 

dk;kZuqHko gksuk vfuok;Z gSA 

13- dEiuh] ikVZujf’ki dEiuh gksuh pkfg,A ikVZujf’ki MhM vuqHko] vkWfMV cSysa’k lhV vkfn dh xr rhu o"kksZ dh lR;kfir QkWVks 

izfrfyfi fufonk ds lkFk layXu gksuh pkfg,A 



14- dksVs'ku esa n'kkZbZ xbZ njksa dh oS/krk dksVs'ku [kksyus dh frfFk ls 120 fnol gksuh pkfg,A 

15- dksVs’ku ds lkFk vekur jkf’k `5000-00 ¼ikap gtkj :i;s ek=½ dk fMek.M Mªk¶V tks fd vkbZ-lh-,-vkj- ;wfuV lh-,l-MCyw-vkj-

vkbZ- vfodkuxj ds uke ls ,l-ch-ch-ts- ekyiqjk dh 'kk[kk es ns; gks layXu gksuk pkfg,A  

16- dksVs'ku esa fdlh Hkh izdkj dh dfVax@vksojjkbZfVax ugh gksuh pkfg;s] ;fn dfVax@vksojdfVax gksrh gSa rks mls lacaf/kr }kjk 

lR;kfir fd;k tkuk pkfg;sA vlR;kfir la'kksf/kr@vksojjkbZfVax vad@jkf'k dks Lohdkj ugh fd;k tkosxkA 

17- dksVs'ku izkIr djus dh vafre frfFk fnuakd 26-12-2016 gS blds mijkUr izkIr dksVs'ku ij dksbZ fopkj ugh fd;k tkosxkA 

18- dksVs'ku cUn fyQkQs esa gksuk pkfg;s rFkk dksVs'ku dk uke] Qk-Ø-6(352)SP/2015/ ,oa vfUre frfFk 26-12-2016 vafdr gksuh 

pkfg;sA  

19- dk;Z 'kh?kzkfr'kh/kz vfoyEc iwjk djuk gksxk rFkk dk;Z le; ij iw.kZ u djus ij ;fn dksbZ fookn gksrk gS rks mldks fuiVkus dh 

ftEesnkjh dUlyVsUV lh-,-@dEiuh dh gksxhA 

20- lQy dksVs'kunkrk dks dqy ykxr dh 10 izfr'kr jkf'k tekur jkf'k bl laLFkku dks tek djkus ds mijkUr gh vkiwfrZ vkns'k 

fn;k tkosxkA lkFk gh vki }kjk tek djokbZ xbZ tekur jkf”k vuqcU/k dk;Z lUrks"ktud iwjk gksus ds mijkUr fu/kkZfjr le; esa 

okil ns; gksxhA ;fn vuqcU/k ds nkSjku vkidk dk;Z fdlh Hkh izdkj ls vlUrks"ktud ik;k x;k rks vki }kjk tek djokbZ xbZ 

tekur jkf”k dks tCr dj fy;k tkosxkA 

21- Hkqxrku dk;Z iw.kZ djus ds mijkUr =sekfld] N%ekgh vFkok okf"kZd vk/kkj ij fcy 3 izfr;ksa esa iwoZ izkfIr jlhn ds lkFk izLrqr 

djus ij mfpr le;kof/k 30 fnol ds Hkhrj&2 fd;k tkosxkA lkFk gh fcy ij fu;ekuqlkj vk;dj@lsokdj dkVk tkosxkA 

22- lHkh fooknksa dks fuiVkus dk {ks=kf/kdkj vfodkuxj] ekyiqjk gksxkA fdlh Hkh izdkj dk fookn gksus dh fLFkfr esa vfUre fu.kZ; nsus 

dk vf/kdkj funs”kd dsUnzh; HksM+ o Åu vuqla/kku laLFkku] vfodkuxj] rglhy ekyiqjk] ftyk Vksad] jktLFkku vFkok muds }kjk  

fu;qDr vkfcZVªsVj dks gksxk] tks fd nksuksa i{kksa }kjk ekU; gksxkA  

23- laLFkku ds l{ke vf/kdkjh egksn; dks fcuk dksbZ dkj.k crk;s fdlh Hkh ,d@lHkh dksVs”kuksa vkSj vkids i{k esa tkjh vuqcU/k 

vksn”k dks fdlh Hkh le; fujLr djus dk iw.kZ vf/kdkj lqjf{kr gSA  

24- ;g lwpuk bl laLFkku dh osclkbZV www.cswri.res.in vkSj www.eprocure.gov.in ij Hkh miyC/k gSA 

25- vuqcU/kdk;Z ds ckjs esa foLr`r tkudkjh vkgj.k ,oa laforj.k vf/kdkjh o foRr ,oa ys[kk vf/kdkjh ls dk;kZy; le; esa Lo;a 

mifLFkr gksdj vFkok nwjHkk’k uEcj Øe”k% 01437&220133] 220132  ij izkIr dh tk ldrh gSA 
 

uksV % mijksDr dk;ksZ dks lEikfnr djokus ds laca/k esa ;fn laLFkku lh-,-@ VsDl dUlYVsUV dEiuh ds izfrfuf/k ds mifLFkr gksus dh 

vko”;drk eglwl djrk gS rks mUgsa laLFkku esa mifLFkr gksuk gksxk ftlds fy;s mUgsa dksbZ vfrfjDr pktsZt ns; ugha gksxkA 

¼uhjt r¡oj ½ 

iz”kklfud vf/kdkjh 

forj.k % 

1- izHkkjh] ,-ds-,e- ;wfuV dks lwpukFkZ ,oa laLFkku osc lkbZV ,oa lh-ih-ih- iksVZy ij izlkj.k gsrqA 

2- vkgj.k ,oa laforj.k vf/kdkjh     3- foRr ,oa ys[kk vf/kdkjh     4- lrdZrk vf/kdkjh       5- funs”kd egksn;   

eS@ge mijksDr lkj.kh esa n’kkZ;h xbZ njksa ij laLFkku esa miyC/k deZpkfj;ksa] vf/kdkfj;ksa] vuqcU/kdrkZvksa o vU; QeksZ bR;kfn 

ds vk;dj] lsokdj bR;kfn dh dVkSrh djus o Vh-Mh-,l- fjVuZ iw.kZ dj usV ij Mkyus bR;kfn ls lEcfU/kr dk;Z dks okf’kZd vuqcU/k 

ds vk/kkj ij djus gsrq lger gS rFkk dksVs”ku esa n”kkZ;h xbZ lHkh fu;e o “krsZ ¼Øe la[;k 1 ls 24 rd½ eq>s@gesa Lohdkj gSA 

 

fnukad &&&&&&& 

 

gLrk{kj Bsdsnkj@QeZ izfrfuf/k e; lhy 

iwjk irk 

VsyhQksu@eksckbZy ua- 

cSad [kkrk fooj.k 

isu ua- 
 

uksV%& fyfeVsM Vs.Mj@dksVs’ku ds lkFk fuEufyf[kr nLrkostks dh ewy@izfrfyfi layXu djsa& 

1- vekur jkf’k :i;s 5000-00 fcUnw Øekad 15 esa n’kkZ;s vuqlkj 

2- QeZ ds Service Tax Registration No. & PAN No. dh izfrfyfi 

3- QeZ ds iaftdj.k@ dUlyVsUV lh-,-@ VsDl dUlYVsUV dh  iathdj.k ua-@ikVZuj’khi MhM dh izfrfyfi 

4- QeZ ds xr rhu o"kZ ds lkykuk VuZ vksoj@csysUl lhV dh izfrfyfi 

 

 

 


